Here is the step-by-step guide based on your screenshots to download and install Microsoft 365:

Step 1: Search and Sign In

o Office.com
e Sign in with your outlook /Microsoft account
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Al built into Microsoft 365 Copilot helps you create, collaborate, and work across documents, presentations, and data.
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Step 2: Access More Apps

e Once logged in, click on the App Launcher icon (the 9 dots) in the top-left corner.

e From the drop-down menu, click on "More apps".
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Step 3: Select Install Apps
e Onthe Apps page, locate and click the "Install apps" button in the upper-right corner.

e From the drop-down menu, select "Microsoft 365 apps".
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o rstall Word, Excel, PowerPoint, and more.
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Microsoft 365 Copilot desktop app
— Boost your productivity with our free

B PowerPoint .ﬁ OnelNote Microsoft 365 Copilot desktop app.
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Step 4: Confirm Office Installation
e You will be redirected to the "Apps & devices" settings page.

e Click the orange "Install Office" button.

1 Office apps & devices B subscriptions

You can install Office on up to 5 PCs or Macs. 5 tablets. Verify what products and licenses you have.
and 5 smartphones.
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QA Security & privacy = App permissions
Protect your account and adjust important privacy Manage which apps hawve access to your data. You can
settings to your preference. revoke permission whenewver you want.
Manage security & privacy Change app permissions 5
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Step 5: Run the Setup File
e The setup file will start downloading automatically.

¢ Once downloaded, look at your browser's Downloads section in the top-right corner and
click on OfficeSetup.exe to open it.
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Verified publisher: Microsoft Corporation
File origin: Hard drive on this computer

Show more details

Step 6: Complete the Background Installation

e A Microsoft window will appear stating, "Please stay online while Microsoft 365 and Office
downloads."

e Keep your computer connected to the internet and do not restart it until the background
installation reaches 100%.
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Step 7: Sign in the Blank Page of MS Word Right Corner
Sign in here in*@ - o
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